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                                                                                     Date:     
Dear 
Re: Volunteering Opportunities

Thank you for your interest in volunteering with our organisation. I enclose a copy of our procedures for volunteer recruitment.

As discussed there is a requirement to undertake our volunteering course which takes place over 3 days. This is free to everyone who volunteers for us and the dates are as follows:

· Session 1: 12th September 2012 - Wednesday
· Session 2: 19th September 2012 - Wednesday
· Session 3: 26th September 2012 - Wednesday
Please ensure that you have obtained a CRB check prior to the start of the course. We have an agreement with the Cornwall Volunteering Service where they will help you complete the form and invoice us. It can take up to 6 weeks for the CRB check to come back; when it does we will require a copy for our files. 
Please complete the tear off portion of this letter and return it to us to secure your place on the course.

I look forward to working with you and thank you once again for your interest in Penhaligon’s Friends. 
Sadie Gumma
Admin Assistant
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

Course: 3 day Volunteering Certificate 12th , 19th and 26th Sept 2012
Name:

Address:

Tel:                                                        email:

CRB applied for (Office): ____________________________________________________
